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In view of the challenges experienced since 2020, the European Commission
has decided to promote Vocational Training by making it a benchmark for
economic and social reconstruction, as well as for achieving the objectives
expressed through the Council Recommendation of 24 November 2020
(2020/C 417/01) and coinciding with the 2030 Agenda and the OECD proposals.
Member countries have started to adapt their VET education laws to the new
guidelines in order to achieve the proposed targets. 

This is the case of the Government of Spain, which in 2022 approved the new
Organic Law 3/2022, of 31 March, on the organization and integration of
Vocational Training for the modernization of Vocational Training in Spain with
the aim of improving standards and making VET more attractive to young
people. All this, through the introduction of flexible learning pathways, as well
as the updating and development of new educational programs that meet
the demands of the future of the labor market. The new VET model seeks to
ensure learning opportunities for all with a unified, flexible and easily
accessible system. 

With this new model, companies must not only assume the reception of
internships of VET students of a longer duration than the current one, but
they must also assume part of the student's training in the company. 

In this context, we have created this manual that contains all the information
that both companies and VET educational centers need to carry out mobility
of VET students with obstacles in the technology sector. 
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Stage 1
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Before starting a mobility, whether
face-to-face or virtual, it is

recommended that the company
creates a work plan that specifies
the project in which the students

will participate during the
development of the work.

Subsequently, during the process,
adjustments may be made based
on the responsibilities and tasks

assigned. 

VIRTUAL PREPARATION
MEETINGS WORK PLAN

Before starting a mobility, it is
important that the school and
the technology company have
one or more virtual meetings in
which they establish the
characteristics of the mobility, as
well as the agreements they are
going to sign. 

Preparatory trips are really useful
to ensure the quality of the

conditions in which students are
going to work. This type of trip not

only allows you to ratify the
characteristics of mobility, but also
to verify that the company is really

suitable and useful for students
and meets all the necessary

requirements. 

PREPARATORY TRIPS

PREVIOUS TRAINING
ITINERARIES

Completing a previous training
itinerary focused on face-to-face
and virtual work in technology
companies is highly
recommended for students with
the aim of starting mobility
better prepared and better
adapted. 



Stage 2

On your Side
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It is recommended that every
fortnight students meet with the

company's tutor to follow up on the
work they have done, as well as to

help them with everything they
need (regardless of whether they

can contact him/her whenever
they need to). Together with team
meetings, these are an essential
tool for mobility monitoring and

evaluation. 

NOTEBOOK TUTOR´S MEETING

It is a daily work and follow-up
document that students will have
to complete with the work they
do. Their structure allows them to
develop critical thinking, reflect
and critically evaluate the work
they are doing, understanding
their task and role in the project
as a whole. 

During the development of the
mobilities, students will hold

meetings with the company's team
to discuss aspects of the project in

which they are participating and
resolve doubts. 

TEAM MEETINGS

FOLLOW-UP 

The use of software to monitor
students during mobility
facilitates the work of teachers
and technicians. 

https://play.google.com/store/apps/details?id=com.onyourside.android&gl=ES&pli=1
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On the other hand, both the
company and the educational

center must determine whether
the students carry out a final

internship report. This document
compiles all the tasks carried out

by the student, as well as the
results obtained, allowing both the

teacher and the tutor of the
company to have an overview for

the evaluation process.

EVALUATION FINAL REPORT

After the end of the mobilities,
the company's tutors must carry
out the evaluation of the work
carried out taking into account
the evaluation criteria established
in the Learning Agreement
(signed with the educational
center before starting the
mobility). 

Stage 3
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Publication of the selection criteria

The VET educational centre publishes on its facilities and
website the requirements to register for mobilities, indicating
the start and end period for registration, the resolution period
and the place of registration. 
In addition, it will include the main features of mobility:
Destination country and city, Duration of mobility, Number of
students and technology company.
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The selection process must be based on objectivity, transparency and free
appearance. 
The main criteria we recommend taking into account are: 

Interest in the area of the company where they are going to carry out the
mobility. 
Interest in lessons. 
Grades in laboratory courses. 
Intention to assume and respect the obligations arising from their
participation. 
Be aware of their responsibilities to the school and the company. 
Assume the fulfillment of the work that must be developed and
completed. 
Have the support and consent of parents. 
Adequate knowledge of English in order to be able to communicate
without difficulty with the company's work team. 
Work experience. Students' previous experience will be taken into account. 
The particular social characteristics of the student, taking into account the
obstacles they face. 
Teacher´s proposal. 
It is recommended that the company communicate to the educational
center the characteristics and skills that mobility candidates must have

We recommend the following process:
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04

05

06

End of application process

Date by which students will be able to apply. Once the application
process is completed, the teachers and managers will analyze the
applications received and conduct interviews. 

Interviews

The teachers and heads of the school in charge of the mobilities will
carry out interviews with the students who meet the requirements
and are more suited to the mobility. These interviews will be very
useful to know the motivations of the students and to assess the
information they have provided in the application. 

Evaluation & Selection of the participants

Once all the interviews have been completed, the teachers and
responsibles will have a meeting to evaluate the candidates and
those students who are most suitable for participation in the mobility
will be selected. The pedagogical school team decide whom to join
the mobility course

Presentation of the selected participants

Finally, the centre will inform the students who have been selected to
participate in the mobility. 
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02
Start of the Application Period

During the time established by the centre, students will have the
opportunity to register to apply for their participation in the
mobilities. There are educational centers in which the period goes
from 09/11 to two months before mobility, each school year.
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In most cases, a mobility is the first work experience that students will have in
a technology company. During the period in the company, students will
acquire knowledge and skills specific to their VET education. However, we
recommend that they carry out prior training before doing the mobility. 

The e-learning platform "Virtual Inclusive Education" offers free training
courses for VET students. These courses are directly focused on the job
training of students for their employability and inclusion in the technology
sector.

Specifically, this platform offers two courses created by the partners of the
Criticalthinking4VET network in previous projects co-financed by the Erasmus
Plus Programme: 

PERSONALIZED DIGITAL COURSE FOR JOB TRAINING IN A
TECHNOLOGY CENTER

Virtual course for VET students from technological families (computer science,
chemistry, laboratory, mechanics, electricity and electronics) who are going to
do an internship or start their professional career in a technology company. This
course offers them a personalized itinerary through which they acquire the
specific competencies and skills required by a technology company to fit into
multidisciplinary teams and assume a role in cutting-edge technological
innovation projects, as well as develop critical thinking and transversal skills that
guarantee their social and labor inclusion. 

DIGITAL COURSE: ELEARNING SIMULATION ENVIRONMENT
IN TECH CENTERS

Course for VET students in the technology sector to acquire the knowledge and
skills necessary to carry out virtual internships in a technology company. This
course offers prior theoretical training that is put into practice through an e-
learning simulator that places the student in the scenario of a specific job with
the characteristics, structure and software that they will need to carry out
activities according to the functions they will have in virtual internships or
teleworking positions in technology companies. 

ACCESS

https://www.virtualinclusiveeducation.com/
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Choosing the ideal

company in which to

place apprentices

from a vocational

training centre,

which is necessary to

gain work

experience, is a

combination of

criteria.

Whether the placement will be in the local or
international market. More specifically, the
trainee will either move out of the country in
which they reside or remain in their region.

The needs of the trainee will be investigated. The
effort to gain work experience simply to obtain
the apprenticeship certificate or there is a need
for a long-term investment and acquisition of
skills for a future career in the subject of
education.

The company shall provide training to the
apprentice in order to improve his or her future
efficiency.

The budget offered to the trainee for the entire
mobility. 

The collaboration of the company's educational
centre with the vocational training centre.
Cooperation takes place at the level of a
common educational training programme
agreement, for the preparation and successful
introduction of apprentices into the enterprise.

PAGE 15

Key facts



The tools that can be used to decide the
company

Select the host company. Will we use the management services of external
companies or will our school be the one who manages the
accommodation, selection of the company and travel? 

Initial informational meetings between companies with the school
administration and with interested trainees.

Make preparatory trips to meet with the company's managers, get to know
the facilities and specify the characteristics of the mobility period, as well
as the needs of the company. 

Make synchronous and asynchronous presentations with the services
provided by the company. 

Make a presentation of the company's needs

PAGE 16
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Before carrying out mobility between an educational centre and a company, it
is advisable to sign a training agreement and an agreement between both
parties that establishes the main characteristics of the mobility. 

In this sense, we find the "Mobility Agreement", a document signed by the
legal representatives of the company and the educational center that
establishes: 
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The duration of the mobility, specifying the start and end date. The start
date will be the first day on which the participants in the mobility must be at
the facilities of the host entity (the company), while the end date will be the last
day on which they are at these facilities. 

Working conditions. It establishes the working hours that students will work
(weekly hours, schedule, work calendar, salary...). 

Mobility budget. It establishes the budget for both parties, as well as the entity
in charge in terms of travel, management, monthly salary of the participants,
language support and accommodation. 

Payment Terms. These conditions will contemplate the possibility that the
mobility will not be carried out, the circumstances under which it may be
cancelled and the payment terms in reference to these circumstances. 

Payment Method. Establish the form of payment of the mobility budget, as
well as the percentage of budget in each payment. 

Mobility assessment. It establishes the evaluation mechanisms and
methodology to be carried out.

Justification of mobility. It establishes the necessary documentation for its
justification and the accreditation of ECVET credits. 

Governing Law and Jurisdiction. The country by whose law the agreement is
governed, in case of disputes that cannot be resolved amicably. 
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This non-legally binding
document establishes the
framework and conditions of
cooperation between the
educational center and the
company for the realization of a
mobility with the principles of
the ECVET system. 

ECVET DOCUMENTS

Learning Agreement

Document detailing the
learning outcomes and the
method of assessment,
validation and recognition of
ECVT credits. Thus, this
document includes the
personal and contact
information of the parties
involved, the duration of the
mobility, the description of the
learning outcomes, the
evaluation methods and
procedures for recognizing
and transferring ECVET
credits and the responsibilities
of the parties involved. 

Memorandum of
Understaing

Official document that facilitates
the recognition and transfer of
ECVET credits, specifying the
learning outcomes, credits and
qualifications that a student has
acquired or achieved during the
mobility period. 

Transcript of records
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ECVET is the European Credit Transfer System for Vocational Training, an
initiative of the European Union to support learning, student mobility and
flexibility of learning pathways that allows you transparency, transfer,
accumulation and recognition of learning outcomes. 

ECVET is a system of credit units that is based on the analysis of qualifications
into groups that constitute sets of learning outcomes. Groups of learning
outcomes correspond to parts of qualifications and include knowledge, skills
and competences, which are assessed and validated. Groups of learning
outcomes correspond to units of credit, which are calculated based on the
assumed time required to complete the learning process and the workload
required. By earning credits gradually, the student can acquire a grade. 

EVCET Credit System



The most important certification document for live or virtual trainees
recognised throughout the European Union and third countries cooperating
with it is the Europass  Mobility Document

Europass Mobility is a standard document in use throughout Europe that
records an individual's participation in a mobility experience organised in
another European country (European Union/EFTA/EEA and candidate
countries).

The Europass mobility document formally records the details of the skills and
competences acquired by a person during a mobility period. Its aim is to:

To obtain this document, it is necessary that the Mobility Experience meets
certain quality criteria that have been established at European level and,
above all, that it includes learning in an educational or professional
environment (to make it a learning experience). This learning experience
could be:

Europass Mobility Document
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Objectives

Boost the transparency and visibility of European mobility experiences and
virtual mobility in technology hubs, helping holders to better showcase what
they have gained through this experience, in particular in knowledge, skills
and competences.
Promoting the recognition of experiences gained abroad.
Promoting European mobility for learning purposes, making its results more
visible. 

This learning experience could be:

A period of education and/or training as part of a European exchange
programme.
Internship in a company.
A voluntary placement in an NGO.
Other cases such as virtual mobility in technology centres under the
supervision of a recognised training centre or a host body that implements
student and teacher mobilities.

http://europass.cedefop.europa.eu/en/documents/european-skills-passport/europass-mobility
http://europass.cedefop.europa.eu/en/documents/european-skills-passport/europass-mobility
http://europass.cedefop.europa.eu/en/documents/european-skills-passport/europass-mobility


The mobility experience (e.g. through programmes such as Erasmus,
Erasmus+, etc.) is overseen by two partner organisations, the first in the
country of origin and the second in the host country. Both partners agree on
the purposes or contents, objectives, duration, methods and monitoring of the
Europass mobility experience. A mentor is identified in the host country. 

Partners can be universities, schools, training centres, companies, VET
providers, NGOs, etc. Europass Mobility is intended for anyone experiencing a
mobility experience in a European country or for virtual mobility in a
technology centre, regardless of age, educational level and professional status.
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For European countries, organisations participating in mobility experiences and
acting as sending partners can apply at the Europass National Centre (e.g. in
Greece the organisation is EOPPEP) for Europass mobility on behalf of people
studying or working in them. There is a specific procedure that they need to
follow through a web-based application.

How can you obtain the Europass Mobility Document?

Benefits of participating in a mobility program

Enrich your knowledge.
Work or study in an environment with different technologies and
knowledge.
Broaden your professional and personal perspectives.
practice a foreign language, get acquainted with a different culture.
Improve their autonomy, acquire new skills and competencies.
Make new friends or even future partners.
Increase your chances of employability at home or abroad.



First of all, the sending organisation (university, school, training centre, company,
VET provider, NGO, etc.) has to submit an application to the Europass National
Centre (NEC) which is responsible for issuing the Europass mobility documents
(for Greece, the Europass National Centre is EOPPEP - National Organisation for
the Certification of Qualifications and Careers (guidance). Subsequently, both the
sending partner and the host partner must cooperate with the NEC of the
sending partner's country to complete the necessary information in the Europass
mobility document. The processing is done electronically through a web-based
application.

The document is bilingual and issued in the language of the country of origin
(e.g. Greek, Spanish, Italian, etc.) and in English. It is signed and stamped by both
sending and receiving organizations.

In order for a Europass mobility document to be issued, the application must be
submitted by the sending partner who organised the mobility programme
abroad and not by individual participants (students, employees, etc.).

What is the procedure for issuing a Europass mobility
document?

PAGE 25PAGE 29
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1 The sending partner must make an electronic
registration in the Europass mobility application.

When their account is activated by the Europass
National Centre, they can fill in a separate Europass
Mobility Document for each person who participated
in the mobility programme abroad (Tables 1,3,4).

 Important note: Registrations can only be made by
sending partners who send their participants from
one country to another. Host partners are not required
to register. Registration must be done only by the
actual educational institution or shipping company.

2 Tables 5A or 5B (for higher education institutions only)
are electronically completed by the host partner.
Sending partners send an email with the link that
gives access to the document to be filled out by the
host partner.

The host partner can use the link sent by email to
complete section 5A (and 5B, for universities only) of
the Europass mobility document.

The sections to be completed are: "Competencies
acquired during the mobility experience" (Table 5a)
and/or "Record of courses completed and individual
grades/marks/credits earned" (Table 5b). Section 5b is
completed only for students participating in the
Erasmus programme during their studies (students at
short-cycle bachelor's, master's or doctoral levels)
 As a host partner, you can also modify the details of
your organisation in the Europass mobility document
in section 3.

 Once the host partner completes the document, it
can be sent to the sending partner.

Note: To help, and in agreement with, the host
partner, the referring partner can also pre-fill the
above-mentioned sections by following a procedure.

Procedure for issuing the document
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3 The shipping partner translates the documents. When
step 2 is completed, the sending partner can translate
the 5A (or 5B, higher education institutions only)
content into the country's language. When the
translation is finished, the document can be sent.

4 Europass National Centre (NEC) – FOR GREECE
EOPPEP. When the above procedure is fully
completed, the documents are automatically given a
specific document number, i.e., EL-NEC-201901015989.

5 Print and award Europass Mobility to cardholders. The
Europass mobility document can be printed, signed
and/or stamped by both the sender and the host
partners. The sending partner issues the document to
the holders in hard copy or electronic format.
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CERTIFICATE CONTENTS

Name of the legal representative of the
host body who will sign the certificate.

Shipping entity: name and address. 

Host entity: name and address.

Participant's Name.

Mobility period.

Project Code.
 

Project Title.

Host organization logo.

Erasmus+ logo
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In addition to the documents described above, the issuance of a certificate
issued by the school and the host entity is a simple method that allows the
accreditation of the completion of the mobility. 

Therefore, the certificate must contain the appropriate information for any
recipient to assess the student's professional profile, as well as their
willingness to participate in innovative activities. 

In the event that the training activity is carried out in the context of an
Erasmus+ project, the issuance of the certificate by the host partner or the
intermediary partner must contain the following elements:

Certificates
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01

02

WORKING DAY

The working day will be established between the company
and the educational center, in accordance with the company's
working hours and never exceeding the maximum working
day of 40 hours. Before the start of the mobility, students
must know the schedule they will carry out during their face-
to-face mobility. In the case of virtual mobility, they must
establish with the company the schedule they must carry out
and whether this should coincide with that of the company's
workers or they will have the ability to modify their schedule. 

CALENDAR

As for the work calendar, the school and the company must agree on
whether it will correspond to the work calendar established by the
company's labor agreement, or to the school calendar of the school.
For the final evaluation to be carried out correctly, we recommend
that the training plan be reviewed every week.
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The aim of the mobilities is for students to develop their capacity for analysis
and critical thinking, as well as key and transversal competencies in a work
environment in the technology sector, carrying out the functions and work
processes of the curriculum of their training cycle. 

During the mobility, students will perform certain functions, providing help
and support to researchers and technicians from the host company. For this
reason, it is important to specify the main working conditions that these
mobilities will have: 



04

03

FUNCTIONS

It is important for students to know the functions they are going to
perform in the company. The company will be responsible for
specifying them, taking into account the curriculum of the student's
training cycle. For example, some of these functions include: taking
and analysing samples, carrying out experiments of low and medium
complexity, preparing material, setting up equipment, recording and
examining the results of experiments, communicating the results to
the manager, identifying hazards in the workplace and assessing
risks, diagnosing and assisting in the repair of equipment in the
company, collaborate in error detection, etc. 

SALARY

In the event that students receive a salary during the mobility, this
must be established prior to the mobility, and be proportional to the
minimum wage of a full working day in the destination country. 
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The safety and

security of

participants during

mobility is a priority. 
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The safety and security of participants during
mobility is a priority. For this reason, students who
participate in a mobility must have insurance that
insures them against the risks associated with their
participation (illness or accident, civil liability,
damage or loss of luggage, etc.). 

A widely used insurance policy for mobilities is
"Erasmus Insurance". It is part of the Building
Bridges Association group, the main insurance
company in Spain for international travel. 

They offer the possibility of taking out insurance for
Erasmus Plus mobilities (studies, internships,
exchanges or training courses) that covers
accidents, assistance to people and civil liability. 

The insurance policies are calculated per month
(30 calendar days), with a cost from €20 per
month, offering the possibility of acquiring
insurance for the mobility of students, who meet
the requirements of the E+ Programme. 

ACCESS

https://seguroserasmus.com/seguros-para-erasmus/
https://seguroserasmus.com/
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The selection of accommodation is important in the organization of the
mobilities, as students will spend from 10 days to 3 months in the destination
city. Therefore, it is important to have factors such as location, cost, whether
they go with or without teachers or one or more students. 

There are many possibilities that exist today to stay in any European city.
However, for long stays such as long-term mobility, it is recommended that
students have accommodation where they feel comfortable and have
everything they may need. 

In this sense, for long-term mobilities in which students travel without
teachers, we recommend these options: 

Student residences

They are exclusively student accommodations in which they have a single or
shared room that has a bed, desk and wardrobe (at least in most cases) and
common areas such as kitchens, meeting spaces... In addition, some of these
have half board or full board, making it easier for the student to stay. 

Many of these residences are located in university and safe areas, and offer the
possibility of making monthly reservations. 

On the other hand, this accommodation makes it easy for students to meet
students from other cities and cultures. 

Hotels

For short-term mobilities (12 days, for example) they can be a good option, as
you can accommodate all the students together and even have half board or
full board, making organization and coordination much easier. 
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Depending on the destination city, the cost of renting an apartment is cheaper
than residences. In addition, nowadays, most apartments allow virtual tours,
allowing the student and his or her family to get to know the apartment
without having to travel to the destination country beforehand. 

While it is true that in certain cities it can be difficult to find accommodation for
2 or 3 months, this accommodation allows students to learn to live
independently and to manage the main characteristics of adult life. 

Apartments

In all cities there are apartments that are offered for rent to a maximum of 4
students (usually) for periods of time. Depending on the number of students
doing the mobility, they can share a flat with each other or share a flat with
students from other cities (for example, if only 2 students go, they can share a
flat with one or two other students). 
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supporting senior programmers in the implementation of
software for health informatics.



He works as a teacher in secondary technical education
with specialization in computers and design
implementation circuits and also the design and
development of algorithmic structures. Now days is the
Headmaster in VET Secondary School. He has 2 Masters,
Ecomomics in Education and In School Managment. 
 Also, Manage and Organize Erasmus Plus Projects (KA1-
KA2) and E-Twinning.
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Jivago Nunes - Somatica, Materials & Solutions

Jivago Nunes have a degree on Optoelectronics and
Lasers, and a Master in Materials Engineering, and worked
as a scientific researcher during 5 years. After that, he has
been the CTO of the company Somatica, Materials and
Solutions, Lda. for the last 10 years and, as an
entrepreneur, he have created 5 companies during the
last 7 years.

Panagiotis Karampelas - 1st Epalgematiko Lykeio
Kato Achaias

Dimitrios Fligos- 1st Epalgematiko Lykeio Kato
Achaias

Dimitrios Fligkos has studied IT in Athens University of
Economics. He started his teaching career at 1st
Epagelmatiko Lykeio Kato Achaias in 2002. He teaches IT
and technology. Since 2002 he has taken part in many
national and EU projects. He is responsible to organise
students and teachers mobilities as well for the projects
documentation. He has worked a lot to integrate ECVET
system in the mobilities. He is also responsible to organise
training activities for foreign students in the area. He has a
key role to apply the mobility charter for vet high quality
standards in projects planning and implementation.
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Juan Tormos Capilla - IES Enrique Tierno Galván

VET teacher by the specialty of Electrotechnical Facilities
since 1991.Tiene the linguistic training in foreign
languages. He has participated as coordinator in three
transnational projects, as well as in national innovation
projects, linguistic immersion by the University of Paris, in
the promotion of curricular enrichment and attention to
students. He has held the position of deputy director of
the IES, Head of Department, coordinator / tutor of FCT
and member of several School Councils.

Miltiadis Liamis - Ergastiriako Kentro Kastorias

Teacher Mechanical Engineer with a master's degree in
Educational Sciences: Organization and Management of
Education - Educational Leadership.  

Maria Georgiou - Ergastiriako Kentro Kastorias

Graduate of the department of Applied Informatics,
University of Macedonia in Thessaloniki. She specialized in
Computer Science and Technology:  problem solving
using computers, software development  databases, web
applications e.t.c. She also has a master's degree in
Graphic Arts – Multimedia.  She works as an IT teacher in
Secondary Education, with exprerience in VET Education.
As a Director of Ergastiriako Kentro,  She also organizes
and implements Erasmus+ Projects.
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José Juan Seijo Solaz - IES Enrique Tierno Galván

Industrial engineer. Teacher of Vocational Training in the
branch of electricity. A sports and nature enthusiast, I am
also passionate about new technologies.


